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Memorandum and Articles of Association - Questionnaire/checklist

Use the checklist below as a guide to the questions a group should ask when they are setting up their memorandum and articles: 

1.  Objects Clause

2.  Membership

· Who can be a member- body, individuals 

· Are there different categories of membership

· Do different members have different rights i.e.; voting and non voting members, put forward resolutions to general meetings 

· Eligibility criteria

· How someone ceases to be a member

· Limit on number of members

· How are members admitted

· Member subscription

3.  General Meetings

· Any given set time intervals for Ordinary General Meetings

· Who can call an extraordinary general meeting

· What constitutes a quorum for general meetings

· Will proxy voting be allowed

4.  Board

· Maximum and minimum numbers for the board of directors

· Who can be member of the board

· Rotation of membership of board

· Co-option

5.  Power and Duties of the Board

· Any limitation on the power and duties of the board

· Subcommittees

· Officers

6.  Accounts

· Will you require an annual audit
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